Chief Accounting Officer Job Description 
SweetWork


Company Overview

This is your chance to have more than just a job. Join our team and become a company owner. 

In October of 2009, “The Company” became an ESOP company, allowing for employee ownership and profit-sharing. Still true to the values of honesty, hard work, communication, and teamwork that made the company what it is today, the Company prides itself on evolving into a better organization after 85 years in business by striving to learn and grow every day.

Today, the Company is a diverse and growing holding company that owns several operating entities, including: 

· Retail: provides cigarettes, premium cigars, roll-your-own supplies, smokeless tobacco, hookah, and other tobacco accessories via 20+ retail stores across Indiana

· Warehousing: with 16 warehouses and over 700,000 square feet of space, Ranger3PL provides customers with warehouse space, transportation solutions, and other third-party logistics solutions

· Investments: an employee-owned, investment holding company with a strong track record of operating and investing in various industries, including retail, distribution, healthcare, and real estate

· Distribution: acquired in 2025 and provides wholesale distribution and cigarettes, premium cigars, roll-your-own supplies, smokeless tobacco, hookah, and other tobacco accessories via 15+ retail stores across Pennsylvania 

The Company is seeking a Chief Accounting Officer (CAO) to help grow the operating businesses and investments division. This role offers significant growth opportunities for someone looking to develop their career. As the Company grows, so do your opportunities. 

· Position Title: Chief Accounting Officer
· Reports to: Fractional CFO
· Location: Minimal hybrid role based in Central Indiana – 3 days a month onsite
· FLSA Status: Exempt




Position Responsibilities

As the CAO, you are a senior leader who provides strategic direction for the Company’s operating businesses, investments division, and ESOP. You lead a team of five financial professionals and manage all accounting matters for the company. You provide data-backed guidance to help the Company achieve its operational and financial goals and partner with other senior leaders to identify operational and financial improvements. Additionally, you will represent the Company to external organizations and various business associations. 

Routine Responsibilities
· Serve as a financial advisor to the executive leadership team for strategic planning purposes
· Oversee all accounting operations including payables, receivables, payroll, and tax preparation
· Oversee financial close
· Manage insurance matters
· Manage treasury function
· Provide monthly operation analysis
· Model operating spend
· Budget for capital and operating spend
· Oversee inventory analysis
· Oversee regulatory licensing
· Identify and implement improvements to existing processes, procedures, and reporting

Non-Routine Responsibilities
· Support retail operations in the field
· Support board reporting
· Support ESOP management, analysis, and annual evaluation
· Understand retail accounting methods (FIFO, LIFO)
· Understand buy downs, rebates, etc. 
· Own banking and audit relationships
· Provide acquisition and divestiture analysis and support
· Provide deal structure analysis and support
· Provide investment advisory support


Key Qualifications and Skills

· Bachelor’s degree in Accounting or Finance preferred
· Certified Public Accountant (CPA) preferred
· 5-10 years of increasing responsibility in Accounting/Finance roles
· ESOP experience is a plus
· Strong competency in financial accounting, financial analysis, and budgeting/forecasting (capital and operating)
· Experience in cost-based accounting and inventory valuation methods
· 3+ years of people management experience 
· Experience in a public accounting or advisory firm is a plus
· Retail experience is a plus
· Self-starter who is strategic, tactical, and hands-on
· Strong written and verbal communication skills; ability to tailor communication style for different audiences

Compensation and Benefits

Salary
Bonus
ESOP
401K 2% match
PTO
Healthcare
Computer and mobile phone
Car allowance and gas card


